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Komponen C: Indikator 27
Adakah anda melaksanakan inisiatif untuk terus menggalakkan staf anda mengurangkan
penggunaan kertas?

MAKLUMBALAS

Ya.

REDAC melaksanakan beberapa inisiatif antaranya (i) meletak pelekat hebahan
penjimatan kertas di sudut pengumpulan kertas dan di mesin cetak (ii) hebahan melalui
nota kaki di email (iii) hebahan di papan kenyataan di pejabat (iv) mesyuarat atas talian
bagi mengurangkan cetakan dokumen dan (v) penstoran dokumen di storan awan

Inisiatif
1) Pelekat pada tempat pengumpulan kertas dan di mesin cetak dan di
papan

|| useD
ENVELOPE

Kempen jimat kertas di mesin cetak
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2) Nota kaki di email

Assatomustavim.

dan W/Q insi Test untuk tarkh di atas. Maat, ke nak

Sekian, Terims Kasih,

Not Mawati Mohamad.
Engincer Assistant

Assalamuslaism wbt dan Salam Sejahters
Prof/Dr & Tuan/Puan,

. Next somoling 23.10.2024 rusy

Sepertimana um, b 8
parkzea: yang dihadsoinye.

Justeny itu, bagi meringankan beban yan beliau, satu hutioan ikhi

lalangan warga REDAC. Tuan/Puan
mukai 29/09/2025 hingea 3/10/2025.

.
yang berhasrat untulk menyumbang bolehlah menalurkan sumbangan tersebut kepada Puan Aniza Abdul Ghanl

igan ikhlas daripada tusn/ 1 dibargsi.
setimpal dan membawa kebsikan berpanjangen.

Terima kash.

NORZAIDE 8. BAHARUDIN
Penalang Segausi Tadbic

Karmpus Kejurutersan
Universe Sains Maisyss

Tt 045995450

Contoh Email Yang Mempunyai

Perolehan Hijau di USM & Sokongan REDAC

IMENIUKDErAIKAN ASPEK KEIESIANAN 1N, USANa KEGH N1 3KaN MEmDen IMpaK Desar aaiam
menyumbang ke arah kelestarian pejabat serta universiti kita secara keseluruhannya.

Marilah kita by inisiatif han Hijau demi generasi
kini dan akan datang.

Terima kasih

) 'y ﬁ, Shat 1di
Pegawai Sains & Pegawai Kelestarian

Pusat Penyelidikan Kejuruteraan Sungai dan Saliran Bandar (REDAC),
Kampus Kejuruteraan,

Universiti Sains Malaysia (USM),

14300, Nibong Tebal,

Pulau Pinang, Malaysia

Tel: +60134470560

Email: i il.com

USM: Transforming Higher Education for a Sustainable Tomorrow
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Nota KaT(i “Think Before Your Print”
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3) Hebahan

¢ SAY NO! e me
/” WIM‘? W@/ osSExAUA!ARAssm w
TIPS TO REDUCE PAPER USAGE s o |

===y  THINK BEFORE YOU PRINT
—— SOVEPAPER, €O GREEN

ﬂ Go DIGITAL - Read: Send, Sign & Store

Digital Documents

9) conduct PAPERLESS metings

3} DON'T OVERPRINT
4} Use/Print BOTH SIDES of the Paper

15) REUSE scap Paper

(6 nwavs RECYCLE

s i e ‘ PLEASE THINK
@ ToRaise Auareness - BEFORE YOU

PRINT

BEERRET AEETEREEEaA -

Poster hebahan di Papan Kenyataan REDAC

REDAC Staff o~ Q;, Z Je
- Ariza Redac, Dr Foo, Dr puay, Fairuz, Farhah, Fasya, Goh Weng, Ina Redac, Intan, Jun Redac, Kak...

 Ayaperess PP

TIPS TO REDUCE PAPER USAGE

@ overview M
embers (34) il
a THINK BEFORE YOU PRINT
| & Members D Saadeh meabent - SEVEPAPER, €O EREEK
i Media ﬂ Go D'G"‘L'zmm |
Dr Foo ) PAPERLESS
[y Files ( Available %mn—
3/ DON'T OVERPRINT
& Links Dr puay 4 ——
- Busy [{;meO‘I‘MSlDESamm
Events @ Fairuz 15 REUSE sciap papec
“
& Encryption (6 wways RECYCLE
Fasya (REDAC) L
Aahumms Salli Als Muhammad 2549 o (‘” “ prrase i
“ Goh Weng Environmental Awareness Campaign
b OEASES, RETETON &
Ina Redac Let's take small steps together to protect our
environment!
Intan . < SRS
? , In support of the "Think Before You Print” initiative,
all staff are encouraged to reduce paper usage at
Jun Redac . A
2 your workplace. Apply these simple yet impactful
&2 Permissions tips:
M.k Aniza REDAC Peiabat Pennarah

N

W Go Digital - Read, send, sign, and store your
documents digitally (OneDrive, Google Drive or

Hebahan di papan kenyataan dan Whatsapp
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4) Mesyuarat dan perbincangan atas talian

;;:= .
7 g D
b il Bty

o 2 ke

EKC 500 Proposal & i ion Rubrics 2025 Bil.2-20250722 0230-1 « - &
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5) Penyimpanan dokumen di storan awan

+ Create or upload

Syafiq Shaharuddin

@ Home

My files
88 Shared
T Favorites
W Recycle bin
Browse files by
& Ppeople
B Meetings

@ Media

Quick access

u USM SDG 6 (2025-2026)

+ Create or upload

Syafiq Shaharuddin

(A Home
B My files
| & Shared
1Y Favorites
W Recycle bin
Browse files by
& People
Meetings

@ Media

Quick access

£ usM sDG 6 (2025-2026)

£ Search
- —_—

Current folder v

FREBEERFERE

@ share G Copylink L Download §3 Automate v
My files > FILE KAWALAN PROGRAM KELESTARIAN REDAC &
Name ~ Modified® ~  Modified By ~
B 2024 August 28 Syafiq Shaharuddin
0a 2025 August 28 Syafiq Shaharuddin
L Search All files ~
e T T =
With you By you All @ a @ o & =
Name v Date shared 1

04. DRAFT FINAL REPORT (14 August 2025)

hitpsy//minconsultmy.sharepoint.com/teams/DIDManual/Shar..  ~°P 22
SLIDE TAKLIMAT KEMAJUAN KERJAYA & PELAKSANA...

E o May 4
Bahagian Sumber Manusia's Files
INTERIM REPORT 3 (NEW 7th April 2025) Apr7
MSMA 3 - TEAM REDAC P
Vol 4 Flood Engineering
DID MANUAL - FLOOD & RIVER ENGINEERING Decd, 2024
Booklet REDAC
Norzaide Baharudin's Files Decd; 2024
Submit to JPS_14-10-2024
MSMA 3 - TEAM REDAC Novi6-2024
DATA COLLECTION Oct 16, 2024

DID MANUAL - FLOOD & RIVER ENGINEERING

v Shared by v

People+14  Groups  Links« 1

Q Search displayed names

v @
. Syafiq Shaharuddin Owner
O Nor Aviza Acizan & Can edit
File size
) i airuz uioni 2 Canedit
8items
6 , Norzaide Baharudin 2 Can edit
items
& Uyana Adhwa Khalid B Canview
O Nor Mawati Mohamad 2 Can edit
O Farhah pd Rhadzi & Can edit
3 Junaidah Abdullah Z Canedit

Filter by name or person

Activity

@ shared from outside
organization

Mohd Syafiq bin
Abdul Raji

Bahagian Sumber
Manusia

Puay How Tion

Muhammad Zaki
Mohd Kasim

Norzaide Baharudin

Mohd Fazly Yusof

Mohd Fazly Yusof

APLIKASI ONEDRIVE
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Calendar
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Calls
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Q  Search (Ctrl+E)

Gambar Projek REDAC :" RHI_USAINS_HTC

B a
o o

JPP Wetland Project ! Kelestarian REDAC
8 a

5] 8

Q  Search (Ctrl+E)

RMK12 RP 5 - REDAC Channels Members Analytics Apps Tags

©

] ] (] ]

Forum Santai USM

SOFTWARE@REDAC

KKSSK USM

&8 Join or create team

o

v Members and guests (14)

Name Title Location

MA@ Muhamad Nor Arif ...
9@ Puay How Tion

€Ky, Chang Chun Kiat
FR@ Farhah Md Rhadzi
% Nor Faizullah Nor A.
’@ Norzaide Baharudin

FY_ Foo Keng Yuen
®

e Syafiq Shaharuddin
@ ot v

Aﬁo Aniza Abdul Ghani

NM® Nor Mawati Moha...

RAT. Mdabamad Ciedais T

Aplikasi TEAMS

Tags ©

Role

Member

Member

Member

Member

Member

Member

Member

Member

Member

Member

Member

Mambar



